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Child Protection & Safeguarding Policy 

 

1. Policy Statement 

1.The purpose of the James Joyce Cultural Centre is to celebrate and promote the life and work of 

James Joyce in line with our Memorandum and Articles of Association,1987 amended 1990. To this 

end, it provides a Cultural Centre in which a variety of activities and events take place. Adults are our 

primary audience and the key focus of the content of the Centre programmes. Children may not use 

the Centre unless accompanied by a parent or carer or an authorised supervisor. For the purpose of 

this policy statement, a child is under the age of 18 years. The parent or carer or supervising adult 

will be responsible for the child while they are in the Centre. Children, in school or other defined 

groups, appropriately supervised, are also welcome at the Centre to attend specially designed 

programmes subject to prior arrangement with a designated member of staff. The primary 

supervisor will at all times of the visit remain with the group of children. 

The Centre recognises its duty of care and its role in safeguarding the welfare of every child who 

visits it. It will take appropriate measures to ensure that the Centre is a safe place for all. On the 

occasion of each child group visit, the Designated Liaison Person on duty will introduce themselves to 

the group as a point of contact available to either the primary group supervisor or a member of the 

group in the event that any concern should arise 

The Centre is committed to safeguarding the wellbeing of all children who engage with our 

programmes. We are also committed to implementing the principles of the Children First Act 2015 

and the Children First: National Guidance for the Protection and Welfare of Children. We will comply 

with relevant Irish child protection legislation and liaise with Tusla (Child and Family Agency) if and as 

necessary. 

In line with these commitments, we will take the following operational measures. 

 

2. Scope of this Policy 

This policy applies to: 

• All staff (full-time, part-time, and temporary) 

• Volunteers and interns 

• Artists, facilitators, and visiting practitioners 

• Contractors and partners working with children 

http://www.jamesjoyce.ie/


It applies to all activities involving individuals under 18 years of age, including: 

• Educational programmes 

• Workshops and events (including Poetry Day activities) 

• School visits and tours 

• Outreach and community engagement 

 

3. Designated Liaison Person (DLP) 

The Centre will appoint a Designated Liaison Person (DLP) and a Deputy DLP responsible for: 

• Receiving and managing child protection concerns 

• Liaising with Tusla (Child and Family Agency) 

• Ensuring reporting procedures are followed 

Contact details will be made available to all staff and clearly displayed on-site. 

 

4. Principles 

Our safeguarding approach is guided by the following principles: 

• The safety and welfare of the child is paramount 

• All children have the right to be heard and taken seriously 

• Staff and volunteers have a duty of care 

• Transparency and accountability in all activities 

• Respect for confidentiality (within safeguarding limits) 

 

5. Code of Behaviour 

All staff, volunteers, and facilitators must: 

Always: 

• Treat children with respect and dignity 

• Use appropriate language and behaviour 

• Work in open, visible environments 

• Obtain consent from parents/guardians where required 

• Follow health and safety procedures 

Never: 

• Engage in inappropriate physical contact 



• Use abusive, discriminatory, or inappropriate language 

• Be alone with a child in a private setting without justification 

• Share personal contact details with children 

• Take photograph without consent of parent or primary supervisor present. 

 

6. Recruitment & Vetting 

The Centre will: 

• Apply safe recruitment procedures 

• Require Garda Vetting for relevant roles 

• Check references for staff and volunteers 

• Ensure all personnel are informed of this policy 

 

7. Training & Awareness 

• All relevant personnel will receive child safeguarding training 

• The DLP will complete appropriate certified training 

• Staff will be informed of: 

o Signs of abuse 

o Reporting procedures 

o Their responsibilities under the Children First Act 2015 

 

8. Recognising & Responding to Concerns 

Child abuse may include: 

• Physical abuse 

• Emotional abuse 

• Sexual abuse 

• Neglect 

If a concern arises: 

1. Listen carefully and take the child seriously 

2. Record the concern accurately and promptly 

3. Report to the DLP immediately 

The DLP will: 



• Assess the concern 

• Report to Tusla where appropriate 

• Maintain confidential records 

In cases of immediate risk, An Garda Síochána will be contacted. 

 

9. Confidentiality 

• Information will be shared only on a need-to-know basis 

• Records will be securely stored 

• The welfare of the child overrides confidentiality where necessary 

 

10. Photography & Digital Media 

• Written consent will be obtained from parents/guardians before photographing children 

• Images will be used only for agreed purposes 

• Children will not be identified by full name without consent 

 

11. Health & Safety 

• Risk assessments will be carried out for all activities involving children 

• Appropriate supervision ratios will be maintained 

• Emergency procedures will be clearly communicated 

 

12. Complaints & Concerns 

• Concerns about staff or volunteers will be taken seriously and addressed promptly 

• A clear reporting pathway will be available 

• Whistleblowing will be supported where concerns arise 

 

13. Review of Policy 

This policy will be: 

• Reviewed annually 

• Updated in line with relevant legislation and best practice 

• Approved by the Board of Directors and implemented by Centre management 

 



14. Implementation 

This policy will be: 

• Circulated to all staff and volunteers 

• Available on request to parents/guardians 

• Displayed publicly within the Centre 

 

Declaration 

The James Joyce Cultural Centre is committed to creating a safe, welcoming environment where 

children can engage with literature, culture, and creativity free from harm. 

 

Reviewed and approved by Board 

Date: 

5 June 2026 


